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Scope: 

This policy applies to: 

• The whole school excluding EYFS 
 

Person responsible: CAL/SS 
Contact details of person responsible: j.leamon@bla.gdst.net 

l.comerford@bla.gdst.net 
0208 8532929 

Identified Governor: N/A 
Reviewed by and frequency: Annually by Deputy Head & Head of Juniors 
Date of last review: May 2024 
Policy approved by SLT on: May 2024 
Date of next review: May 2025 
 

This policy should be read in conjunction with:   

• Blackheath High School Missing Child Policy 

• Blackheath High School Educational Visits Policy 

• Blackheath High School Safeguarding Policy 

• Blackheath High School After School Care Policy 
 

EYFS: see separate EYFS Supervision Policy 

The safety of our pupils is paramount and the Staff Handbook contains guidance to staff on how 
pupils are to be supervised at all times and in all situations when they are in the care of the school, 
whether before or after school, in the classroom, on the playing field, in the playground or on a day 
trip or residential visit. 

 

AIMS: 

The policy embraces the following areas: 

 

JUNIOR SCHOOL 

Before School 
 
Breakfast Club in the Dining Room, is available from 7.30am to 8.30am and the pupils are supervised 
by a Teaching Assistant with two additional members of staff. They may have breakfast and can then 
play quiet games until just before 8.30am when they join their classes. Nursery children are taken 
directly to Nursery when Breakfast Club ends. There is a charge payable for Breakfast Club. 
Pupils arriving by the school bus are met by two Teaching Assistants and walked to school. 
Minibuses park in Paragon Place and the pupils are escorted into Breakfast Club by the minibus 
supervisor. In the event of the early arrival of the bus, they are supervised by a Teaching Assistant. 
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There are 3 points of entry into the Building: 

Year 5, Year 2 and Nursery enter via the Wemyss Road pupil entrance (8.15/8.25/8.35) 

Year 6, Reception and Year 1 enter via the main Wemyss Road entrance (8.15/8.25 /8.35) 

Years 4 and 3 enter via the Paragon Place entrance (8.15/8.25) 

Parents wait with their children outside school until their entry time when they are met at the 
school entrances by their class teacher or TA. Nursery parents take their children through the 
playground to Nursery. 

There is a similarly staggered exit at the end of the day. 

 

After School 
 
All staff complete an end of day register which lists where each pupil goes after school.  This 
register is returned to the office when all pupils have been dismissed. 
EYFS/KS1 pupils waiting to go home with older sisters who finish at 3.30pm are supervised in the 
Holding Club between 3.00 and 3.30 pm by a Teaching Assistant; there is no charge for this service. 
After School Club (ASC) is available from the end of school until 6pm and is supervised by the 
appropriate number of qualified TAs  (See ASC Policy). There is a charge for this service. 

 

Co-Curricular Clubs 

In addition to ASC, there are a large number of co-curricular clubs available after school, before 
school and at lunch time. All club supervisors must complete a register of attendance and ensure 
that all children end the school day with their nominated adult or at ASC. The clubs’ registers must 
also be lodged at the Office. All club supervisors have been fully DBS checked and have completed 
our safeguarding training. 

 

School Minibus Service 

A minibus service is available on a number of routes. This service is available to pupils from Year 1 
onwards, subject to availability. A charge is payable and the service must be pre-booked. There is a 
minibus driver and supervisor on each route; each minibus is equipped with a school mobile phone. 

 

During the School Day 

In lesson time the teacher and Teaching Assistant have full responsibility for the pupils they are 
teaching. At play times the playground and buildings are fully supervised by duty rotas of staff, 
Teaching Assistants and lunchtime supervisors. In the dining hall the pupils are fully supervised by 
duty rotas of staff, Teaching Assistants and lunchtime supervisors. If it is raining at playtimes, pupils 
go to specified rooms where they are supervised by staff. 

Pupils are fully supervised during PE lessons and whilst changing. When they travel to the school 
sports field and swimming KS2 classes are accompanied by staff and Gap Tutors with a ratio of 1: 10.  
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Cover for Staff Absence 

Staff absence is managed by the Deputy Head. Requests are made in advance and cover is 
scheduled. In the case of illness, a call is required before 8am on the morning of absence.  

On a School Day Trip or Residential Visit - See Educational Visits Policy 

 

SENIOR SCHOOL 

Students’ Arrival and Departure 

The School is open from 7.45am – 5.30pm. Students may go to their Form Room from 7.45am and 
their supervision is remote during this period. All students are expected to be in their Form Rooms 
by 8.30am.  

A register is taken in Sims at 8.30am and at the afternoon registration point; parents are responsible 
for notifying the school in the event of absence. The school will contact parents if a student fails to 
attend school. If a student is in a Music Activity before school, then the Music Department 
complete a register on SOCS. 

Students who remain in school after 3.45pm will either work in the Library, which is directly 
supervised by the Librarian until 5.30pm, or in the Sixth Form Study Rooms for Sixth Form students 
only. Students in Year 7-11 are expected to be booked into supervised study after school by their 
parents. Students may only work in the Art/DT/Music/Drama Rooms and Science Laboratories if 
they are supervised by a member of staff, 

Students taking part in a co-curricular activity will be directly supervised by their teacher and a 
register will be taken on SOCS. All students are expected to leave the premises by 5.30pm. 

The School Office is open from 7.30am – 6.00pm and in addition a member of SLT acts as a Duty 
Officer until 6.00pm and will deal with any student not collected by 6.00pm. Parents will be 
informed about events taking place after 6.00pm. 

Arrangements are made to ensure that students are supervised during play rehearsals and PE Fixtures 
and at the end of these activities students are encouraged to leave school promptly. 

 

Supervision During Break and Lunchtimes 

The staff duty rota covers supervision of the Dining Room and Main School Buildings during Break 
and Lunchtime. 

 

Supervision During Non-Contact Time 

The Sixth Form are expected to study in the Sixth Form area. Other students are expected to study 
in supervised study sessions. 

 

Supervision during Curriculum Time 

Absent colleagues are covered by staff or supply teachers; PE teachers supervise during PE lessons. 
Teachers do not supervise the changing rooms but are available directly outside the changing rooms 
whilst students get changed. Many PE lessons take place off-site and students are accompanied by 
PE teachers. There is a telephone at the Sport Field and PE staff take additional mobile phones in 
case of difficulty. Students having music lessons with peripatetic teachers can make their own way 
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to the music lesson in school. A register for Music lessons is taken on SOCS. All peripatetic teachers 
are fully vetted and have had safeguarding training. 

 

Supervision During Co-Curricular Activities 

All staff and coaches are expected to keep a register of attendees on SOCS and this is monitored by 
the Assitant Head responsible who line manages the Head of Co-curricular.  If the activity is after 
school, students may wait in Reception to be collected by their parents. All visiting speakers and 
third parties running co-curricular sessions are vetted and their activities are overseen by the Head 
of Futures. 

 

Supervision of Students Attending Lessons with Peripatetic 
Teachers 

In Music, peripatetic lessons students show class teachers evidence of their music lesson on their 
Music timetable in the planner or email before leaving their lesson. The Director of Music can 
confirm when peripatetic lessons take place. Students may walk unaccompanied to peripatetic 
music lessons. 


