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Person responsible: Natalie Argile, Head 
Contact details of person responsible: n.argile@bla.gdst.net 
Identified Governor: N/A 
Reviewed by and frequency: Annually 
Date of last review: September 2026 
Date of next review: September 2027 

 
 
This policy applies to: 

• Whole school including EYFS 
 
This policy should be read in conjunction with: 
• GDST Health and Safety handbook 
 
LEGAL REFERENCES: 
 
This policy operates within a wider national and local policy framework, which includes: 
• The Education Act 1996 
• The Equality Act 2010 
• The Children and Families Act 2014, SEND Regulations 2014 and SEND Code of Practice 2015 
 
AIMS: 
 
To enable continuity of education for the whole school, whilst ensuring the health and safety of all staff 
and pupils. 
 
In the event of severe weather or travel disruption 
 
Communication and decision-making: 
 

1. If bad weather is forecast, DFO will notify SLT and teachers will be advised to take their laptops 
home the night before in the event of needing to provide Guided Home Learning. 
 

2. The DFO will contact the caretakers early in the morning e.g. by 6.00am to check weather 
conditions at school & will also check public transport. DFO will contact Accent catering early in 
the morning e.g. by 6.00am to ensure there are sufficient catering staff able to attend school and 
deliver a meal service. 
 

3. He/She will then contact the Head & a joint decision will be taken as to whether the school should 
be closed. If the decision is taken to close the school, the Head will send a School Post message to 
parents & staff & the DFO will contact the Network manager to have messages placed on the 
website. 
 

4. Physical closure of the school does not mean learning cannot continue and if the whole school is 
physically closed the timetable will move to Guided Home Learning, if circumstances allow. 
 

5. There is also a hybrid option of remaining physically open for those that can attend and setting 
work online or offering hybrid teaching via Teams depending on the numbers affected. This 
decision will need to be made by the Head by 7:30am and communicated to staff and students. If 
school is physically open, the default online option will be work set on Involve because of the 
logistical challenges posed by large numbers joining live online teaching at short notice, alongside 
physically managing a class in school. For pupils at the Junior School, work will be shared via Firefly 
and/or Showbie.  
 

6. Parents and staff should expect the school to be always open during term time. In exceptional 
circumstances, if it is decided that it is impossible to open the school, a notice to this effect will be 
placed on the school website as early in the morning as possible – ideally before 6.30am.  Parents 
and staff will also be sent a text message and e-mail via school post. If this system is not working 
due to external factors, a notice will be placed on the school gates at both sites. 
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7. If limited staff numbers make it possible to only partially open the school, priority will be given to 
examination classes i.e. students in Years 10-13 & Years 5 and 6 
 

8. The school will remain open if at all possible. Even in severe weather conditions there will be staff 
present in school to ensure any children who do arrive find shelter, warmth/ cool rooms and are 
cared for.   

 
9. If due to insufficient staff being able to get in the school has to close children, who have arrived, 

will be looked after until safe arrangements can be made for their return home. 
 

10. If, due to deteriorating weather/problems with public transport, it is decided to close the school 
early, every effort will be made to contact parents to let them know so that they can make 
appropriate arrangements for their daughter’s return home. However, if parents cannot be 
contacted, girls will be looked after in school until the normal end of the school day. 

 
11. School buses will leave school early but the parents of the passengers will be informed. 

 
External examinations: 
 
The school will remain open for all students sitting external examinations (including GCSE, AS and A2) 
according to the Joint Contingency Plan (Ofqual 12/5248) as, if missed, students will not have a chance to 
re-sit examinations in the same exam series.   
 
Guidance for students: 
 

• If you are worried that the school may not be open, please check emails and the website and ask 
your parents to check whether they have any emails before leaving home. 

• Students should not contact parents to ask to be collected early without permission of a member of 
staff. 

• During snowy weather, pupils may wear extra layers under their uniform and wear trousers and boots 
to and from school as long as they change whilst at school. 

 
Guidance for parents: 
 

• If you are concerned that the school may not be open for some reason such as bad weather or 
transport problems, please check the school website and your email before sending your daughter 
into school.  

• Even though the school may be open, if you feel that the weather is severe enough to put your 
daughter’s safety at risk, please keep her at home. In such circumstances, you should not feel under 
any pressure to send your daughter to school. 

• However, if girls cannot come to school due to school closure or bad weather, it should be 
considered a study at home day, not a holiday. Teachers will place work on Involve for girls to 
work on at home or Guided Home Learning may be offered. 

• Parents may come to the school and collect their daughters early should they decide the weather 
conditions warrant such action.  Alternatively, students are able to stay at school where it is safe 
until alternative arrangements for collection can be made. 

 
Guidance all staff: 
 

• Caretakers should make every effort to get to school during severe weather conditions but only if 
they can do so safely. If they are unable to travel, they should notify the Facilities Manager by 
telephone by 5am. 

• Teachers should prepare for bad weather conditions by preparing cover/independent work that 
can be uploaded to Involve for the girls to complete from home or school during bad weather.  

• Staff should make every effort to get to school during severe weather conditions but only if they 
can do so safely. 
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• Staff who live within walking distance of school are expected to walk in to help to look after any 
pupils who manage to get to school. 

• On a day when weather conditions are severe, staff who are booked to be out of school e.g. for 
training should, instead, come into school. 

• If unable to come to school due to bad weather or transport problems, members of teaching staff 
should consider it a work from home day. They should prepare to teach via Teams or set work 
online, depending on guidance from SLT. 

Guidance for SLT: 

• Members of SLT should make every effort to travel into school but not at the risk of their own 
safety. 

• The DFO will contact the caretakers early in the morning e.g. by 6.00am to check weather 
conditions at school & will also check public transport. He will then contact the Head & a joint 
decision will be taken as to whether the school should be closed. If the decision is taken to close 
the school, the Head will contact the Network Manager to send a school post message to parents 
& staff & the DFO will contact the Network manager/marketing department to have messages 
placed on the website. 

• The DFO will decide whether the school buses can run & will notify Vectare who can text parents. 
 
 
 
 


