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14b BLACKHEATH HIGH SCHOOL EYFS MISSING CHILD POLICY 

Early Years Foundation Stage 
 
This policy applies to: 
 

• EYFS only 
 

Person responsible: Lizie Riordan, Head of EYFS 
Contact details of person responsible: l.riordan@bla.gdst.net 
Identified Governor: N/A 
Reviewed by and frequency: Annually by Head of EYFS 
Date of last review: September 2025 
Policy approved by SLT on: September 2025 
Date of next review: September 2026 

 
This policy should be read in conjunction with: 
 

• Blackheath High School Missing Child Policy 
• Blackheath High School Safeguarding Policy 

 
LEGAL REFERENCES: 
 
This policy operates within a wider national and local policy framework, which includes: 
 

• The Equality Act 2010 
• The Children and Families Act 2014  

 
The safety and welfare of all pupils at Blackheath High School is our paramount 
responsibility. Every adult who works at the school has been trained to appreciate that they 
have a key responsibility for helping to keep all of the pupils safe at all times. Our staffing 
ratios are generous and are deliberately designed to ensure that every pupil is supervised 
the whole time that she is in our care. 
 

AIMS: 

 
The policy aims to ensure that  
 

• The pupils in our care are kept safe and well  
• Staff respond calmly and swiftly to prevent harm to a pupil 

 
Missing Pupil on School Premises 
 
In addition to morning and afternoon registration, staff routinely head count after group 
trips out of the classroom. The pupils are aware that they must ask permission of an adult 
before leaving the classroom for any reason.  
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In the unlikely event that a pupil should be missing on school premises the following 
procedure will apply: 

• An immediate register will be taken in class 
• If a pupil is confirmed as missing the Head of Juniors and Head of EYFS will be notified 

immediately 
• Head of EYFS will ensure all EYFS teachers remain with their classes in their 

classrooms 
• Head of Juniors will ensure that all entrances in the main building are secure and 

there is no sign of entry or exit. They will also ensure the premises and playground 
are searched thoroughly 

• Head of EYFS will ensure all entrances to Nursery and Reception classes are secure 
and there is no sign of entry or exit. They will also ensure the EYFS classrooms and 
outside areas are searched thoroughly by appropriate Foundation Stage Staff 

• Head of Juniors and Head of EYFS will ensure that calm enquiries are made of adults 
and pupils to discover any relevant information 

• If the search is unsuccessful, Head of Juniors will notify the police and parents 
• At the conclusion of the incident, Head of Juniors will instigate an investigation of 

the event at the earliest practical opportunity and share findings and 
recommendations with staff 

 
Missing Pupil on Educational Visit 
 
The safety of our pupils on school trips is of paramount concern. In the EYFS, stringent risk 
assessments take place prior to any trip in accordance with our Educational Trips Policy. 
Statutory adult/pupil ratios of 1:6 are regarded as a minimum requirement and are usually 
generously exceeded. Parent/carer helpers are fully instructed as to safety issues prior to 
participation in any trip. The pupils are explicitly taught to behave safely.  
 
In the unlikely event that a pupil should be missing on a school trip the following procedure 
will apply: 
 

• The teacher leading the trip should be informed immediately upon suspicion of there 
being a missing pupil 

• The teacher in charge will ensure that all pupils stand with their designated adult 
and carry out a head count immediately 

• If the trip is taking place on the premises or grounds of a third party such as a Museum 
or Environmental Centre, the teacher in charge will notify the management 
immediately and ensure they begin search procedures 

• If the search is unsuccessful the teacher in charge will ensure the police are informed 
and Head of Juniors and Head of EYFS are notified 

• The teacher in charge will ensure the remaining pupils return to school safely when 
advised to do so by the police 

• Head of Juniors will notify parents 
• At the conclusion of the incident, Head of Juniors will instigate an investigation of 

the event at the earliest practical opportunity and share findings and 
recommendations with staff 
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