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14C BLACKHEATH HIGH SCHOOL EYFS SUPERVISION POLICY 

Early Years Foundation Stage 

This policy applies to: 

• EYFS only 
 

Person responsible: Lizie Riordan, Head of EYFS 

Contact details of person responsible: l.riordan@bla.gdst.net 

Identified Governor: N/A 

Reviewed by and frequency: Annually by Head of EYFS 

Date of last review: September 2025 

Policy approved by SLT on: September 2025 

Date of next review: September 2026 

 
This policy should be read in conjunction with: 

• Educational Visits Policy 

• After School Club Policy 

• First Aid Policy 

 
LEGAL REFERENCES: 

This policy operates within a wider national and local policy framework, which includes: 

• The Equality Act 2010 

• The Pupils and Families Act 2014 

The safety and welfare of all pupils at Blackheath High School is our paramount 
responsibility. Every adult who works at the school has been trained to appreciate that they 
have a key responsibility for helping to keep all of the pupils safe at all times. Our staffing 

ratios are generous and are deliberately designed to ensure that every pupil is supervised 
the whole time that she is in our care. 

 

AIMS: 

 

The policy aims to ensure that  

 

• The pupils in our care are kept safe and well  

 

Safety and Ratios 

 
The safety of our pupils is paramount, and the Staff Handbook contains guidance to staff on 

how pupils are to be supervised at all times and in all situations when they are in the care 

of the school.  
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Foundation Stage staff have a fundamental awareness of the necessity to be vigilant in every 

aspect of their care of our pupils and to always keep them safe. In particular; 

 

• In addition to formal morning and afternoon registration, staff will routinely head 

count the class after activities or trips outside the classroom 

• Pupils are explicitly taught not to leave the inside or outside learning environments 

or supervision of an adult without asking permission 

• Pupils are not left alone in the inside or outside learning environments 

• Pupils are taught that they must not leave their teacher at the end of the day without 

direction from the teacher who will dismiss to the collecting adult 

• Nursery operates an adult pupil ratio of between 1:8 and 1:13 (where a member of 

staff is Level 6 qualified and the other members of staff are Level 3 or above 

qualified) 

• Reception operates an adult pupil ratio of 1:12 or 1:30 (where a member of staff a 

qualified teacher) 

• On trips the ratio is a minimum of 1:6 but is often more generous 

• All adults (including parents/carers) who accompany EYFS trips are required to have 

an enhanced DBS 

 

Before School 

 
The pupil entrance to the school is opened and manned from 8.15am. Pupils and their 

parents/carers are invited to wait in the playground until the pupils are welcomed into 

school at 8.30am by their class teachers and sent to the cloakrooms where they are met and 

supervised by their teaching assistants.  

 

Pupils being dropped off before their start time must attend Breakfast Club, in the Dining 

Room, where they are supervised by two teaching assistants. From 7.30am they may have 

breakfast and can then play quiet games until just before their designated start time. EYFS 

pupils are taken directly by the Breakfast Club staff to join their classes where they are 

then supervised by their class teachers and teaching assistants. 

 

No EYFS pupils arrive by school bus. 

 

After School 

 
Reception pupils are taught that they must not leave their teacher at the end of the day 

without being dismissed to their collecting adult by their class teacher. Nursery Staff hand 

over each pupil individually to their appropriate adult. Staff will not release a pupil to an 

adult other than a parent/carer unless prior notification has been given by the parent/carer. 

A telephone call to the parent/carer will be made before the pupil is released, if necessary. 

 

All staff complete an end of day register which lists where each pupil goes after school. This 

register is returned to the office when all the pupils have been dismissed. 
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EYFS pupils waiting to go home with older sisters who finish at 3.30pm are supervised in 

Holding Club between 3.00 and 3.30pm by a teaching assistant. 

 

After School Care (ASC) is available from the end of school until 6pm and is supervised by 

the appropriate number of qualified staff (see ASC Policy). 

 

Breaks and Lunchtime 
 

EYFS pupils are supervised throughout playtimes by EYFS staff alongside other members of 

school staff. 

 

When the Reception pupils are outside in the playground during breaktime, they are 

supervised by at least one Reception teaching assistant alongside other staff members. 

When they are in the playground after they have eaten their lunch, they are supervised by 

both Reception teaching assistants and two other teaching assistants. If it is raining at 

playtime, Reception pupils go to their classrooms where they are supervised by EYFS staff. 

 

The Nursery outside learning space is open throughout the day, including after the children 

have eaten their lunch, as part of their usual free-flow approach and it is supervised by 

Nursery staff. If a member of staff is sick, they are covered with an appropriately qualified 

member of school staff to ensure our ratios are continuously met. 

 

Safer Eating 

 
The Dining Room is supervised by EYFS staff and lunch time assistants when EYFS pupils are 

eating. There is always a minimum of one member of staff with a valid paediatric first aid 

certificate, although there is consistently a higher number of staff supervising lunch with 

this qualification. The pupils are always within sight and hearing of the staff supervising 

them. Staff supervising Nursery sit facing them whilst they are eating to prevent food 

sharing, be aware of any unexpected allergic reactions and minimise the risk of choking. 

Staff supervising Reception are walking around the Dining Room monitoring the pupils for 

the same purposes. 

 

All EYFS pupils eat in the school Dining Room. They are seated at low level tables, on 

appropriately sized chairs and are given appropriately sized cutlery. 

 
Pupils with specific needs (food allergies/specific dietary requirements) will be at the front 

of the line when lunch is served, and the catering staff will be made aware of which pupil 

is being served to ensure they are given the correct meal. Pupils with specific needs wear a 

lanyard indicating that they have a food allergy/specific dietary requirement and they have 

a placemat they use at the table which also indicates their requirements. These are coded 

red, amber and green and indicate the following: 
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RED – pupils with a life-threatening allergy, coeliac disease & pupils with type 1 diabetes 
AMBER – pupils with a medically diagnosed allergy or food intolerance 
GREEN – pupils with religious restrictions or food preferences e.g., halal, vegan, vegetarian 
etc. 
 
Our school lunches are catered for by Accent catering. The weekly menu is healthy, 
balanced and nutritious and considers the ‘Early Years Foundation Stage nutrition guidance. 
EYFS pupils are encouraged to have the hot meal each day, with the opportunity for them to 
choose a jacket potato as an alternative once a week.  
 
EYFS pupils are asked to bring in a full water bottle each morning which can be refilled as 
required at one of our many water fountains or drinking water taps. Nursery have access to 
a water fountain within their learning space. In Reception, to aid the accessibility of water, a 
jug is filled each morning, and refilled when required and kept in the classroom. The Dining 
Room has a drinking water tap which staff use to refill pupils’ bottles. 
 
Pupils in the EYFS are encouraged to use their cutlery to cut up their food to eat, however 
we understand that the pupils’ ability to do this will be dependent on both their level of 
physical development and the food being served. Staff support the children by both 
modelling, supporting and cutting up the food to prevent choking. 
 
Should a pupil experience a choking incident that requires intervention, the incident will be 
recorded on CPOMS and our EYFS Physical Intervention Log and parents will be informed. As 
part of our whole school Health and Safety processes, choking incidents will be part of the 
medical incident reviews and appropriate actions will be implemented should 
patterns/trends or common features be identified that can be prevented. 

 

Sleeping Pupils 

 
Sleeping during the day is not part of our scheduled routine but we understand that 

occasionally some pupils need to. No pupils are permitted to sleep in the classroom 

unattended. If a pupil does need to sleep, the sleeping pupil will be given a quiet place to 

sleep and the adults will made aware.  

 

If the need for a pupil to be sleeping arises whilst the class are timetabled to be in a 

specialist lesson in another part of the school they will be gently woken to attend the 

specialist lesson. 

 

Parents/carers will be informed at pick up if their child has slept at any point during the 

day. If staff suspect the child is sleeping due to illness, advice will be taken from the 

school medical team where possible. If the pupil attends Holding Club, After School Care 

or an extra-curricular club, staff will call parents/carers and ask for the pupil to be 

collected at 3pm, the end of the school day. 
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Curriculum Time 

 
Absent staff are covered by known supply teachers or their colleagues.  

 

Pupils are fully supervised during PE lessons.  

 

EYFS pupils are accompanied by staff if moving from room to room as a whole class or 

cohort. 

 

Outside Learning Spaces 

 
All EYFS pupils are aware of the expectations for the outside learning environment. All 

EYFS pupils only have access to the outside learning environment when supervised. All 

pupils should be wearing appropriate clothing and know who to tell if they are hurt or 

upset. The expectations are reiterated verbally to EYFS pupils where appropriate. 

 

In Nursery, if a pupil needs to go to the toilet whilst they are outside, they can return 

inside to use the facilities. If it is during a time when all staff and pupils are outside, they 

know to ask a member of staff to open the door and the staff member will wait by the 

door until they are finished and ready to come outside. If a pupil has a toileting accident 

whilst outside, a member of staff will inform other staff and then attend to them. If a 

pupil is taken ill or injured whilst outside, a member of staff will inform other staff and 

then attend to them, this may also include phoning the school office or school nurse for 

further assistance. If it involves vomiting or diarrhoea, all staff and pupils will return to 

the classroom, ensuring that the sick pupil is looked after and kept apart from others 

(moving all pupils to one designated space if necessary). 

 

In Reception, if a pupil needs to go to the toilet whilst they are outside, they know to ask 

a member of staff for permission. If a pupil has a toileting accident or suffers an injury 

whilst outside, the other pupils will be brought into the inside learning environment if no 

other member of staff is outside and the pupil who needs assistance will be attended to. 

 

All accidents in EYFS are logged on CPOMS (and Sphera where appropriate) and 

parents/carers are informed verbally at the end of the day. If the pupil attends Holding 

Club, After School Care or an extra-curricular club the staff supervising them will be asked 

to pass on the message or the parent/carer will be called.  

 

In case of a head injury, a pupil is assessed using the Head Injury Assessment Form by the 

school nurse or qualified first aider. The NHS head injury advice guidance is sent home 

with the pupil and emailed to the parent/carer. If the pupil remains in school a head 

bump wrist band or head bump sticker or similar is given to the pupil and the class teacher 

is informed. If the head injury is significant the nurse/first aider will call home. 

Otherwise, parents/carers are informed via school text message or email. 
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Co-Curricular Activities 

 
Peripatetic teachers & coaches running clubs have been fully vetted with regards to 

safeguarding. They are expected to keep a register of attendance and to ensure that the 

pupils either return safely to lessons or to their parents/carers at the end of the day or to 

ASC. 

 

Supervision during school visits and to sports fixtures etc: See Educational Visits Policy 

 

Supervision of Staff 

 
The EYFS staff are supervised by the Head of EYFS. We are aware that working with young 

pupils can bring challenges; the Head of EYFS is available for staff to share any issues 

which they might need support on or advice about, and regular scheduled professional 

development conversations are part of our practice. We hold half-termly EYFS meetings 

which are attended by all teachers and teaching assistants and ideas are shared about 

monitoring and developing the EYFS. There is good communication between the staff 

team. There is a staff consultative body which all staff contribute to with ideas and 

opinions. 

 
Reviewed: L. Riordan 2025 
 

 

 

 

 

 

 

 

 


